Quality Time Games Sponsor Responsibility Checklist

Thank you for sponsoring a QualityTimeGames (QTG) fundraiser. Below is a

list of both your organization’s and QTG's responsibilities. Organization/Sponsor

Street Address

1. Organization Sponsor counts received catalogs to see if there are State, City Zip Code

enough for family members, friends, neighbors, and coworkers.

Request more if needed. Sponsor Day Phone #

2. Sponsor writes on back of catalogs the date orders are to be Sponsor Evening Phone #
returned on the “Return to Teacher by” line of the order form. QTG Sponsor Email
recommends 7-14 days after distribution. See picture on the right for
the location of this line. Arizona sponsors write 7.8% in “Applicable Number of Catalogs

Sales Tax” line.

3. Sponsor, 7-14 days later, collects order forms and payment (Including Tax !).

4. Sponsor totals all orders and verifies correct payment on the attached Order Summary Sheet.
Sponsor keeps individual order forms as reference for distribution after QTG delivery.
5. Sponsor determines the 20% Organization’s Profit Share

on the Order Summary Sheet. Do not separate the share; it g i £ hl':'H
will be mailed back as a QTG check with your order. e e ot
6. OPTIONAL: Consider spending all or portion of profit T 3 £ T e
share on QTG games with a 15% bonus. (For example, I M | -
$1,000 in orders is collected providing $200 in profit share. You CTEE I ETTE L
could spend $100 + a $15 bonus on QTG games for a final profit e e e
share of $100. Indicate profit share orders on the same order bt O e S A
sheet as ‘game order/profit share’ and ‘game price/share price’. DETT I ]|
For example, ‘2/1’ and ‘$28/$14" indicates 2 games bought by 2 T — ] ]|
participants and 1 game bought with profit share). oo s || s pes] |
7. Before mailing, the sponsor faxes Order Summary Sheet (Y — T —— ]
to QTG as soon as all orders are totaled: B e
Fax: (480) 396-3628 e e ——
8. Sponsor mails Total $ Amount and Order Summary Sheet pomreoem ] gl phestnes vl
to address below. QTG will accept any number of e 1 gl Rlweee | ]
personal checks but cash should not be sent in the mail. e B v el
For families paying in cash, QTG prefers the organization to z EXUE e
write a total check or secure a money order. Mail to: i o - S—
Quality Time Games — ( S
1959 S. Power Road, Suite 103-183 st
Mesa, AZ 85206-4398

9. QTG processes and delivers Organization orders and Organization profit share in 2-4 weeks after
receiving mailed funds. QTG pays shipping cost to you if at least $300 in games is ordered.
Otherwise, exact shipping cost will be deducted from the Organization’s Profit Share.

_____10. Organization receives QTG game delivery and determines accuracy. Contact QTG immediately if
there are any discrepancies so that QTG can remedy the situation immediately.

11. Sponsor separates, collates, and distributes orders to individuals who placed orders.

Please do not hesitate to contact us with any questions and requests that you may have.

Email: gqualitytimegames@cox.net Phone: (480) 882-8713

Signatures:

Sponsor QTG Rep
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